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INVITATION TO TENDER

TENDER REFERENCE NO: [Tenderer Reference No]

The Supply, Delivery, Installation, Configuration, Testing, Commissioning of...
Brunei Darussalam.

ALL INFORMATION IN THESE DOCUMENTS IS NOT TO BE COMMUNICATED, EITHER
DIRECTLY OF INDIRECTLY, TO THE PRESS OR TO ANY PERSON NOT AUTHORIZED TO
RECEIVE IT.

YOUR ATTENTION IS DRAWN TO THE OFFICIAL SECRETS ACT (CHAPTER 153 OF
THE LAWS OF BRUNEI) WHICH RELATES TO THE SAFEGUARDING OF OFFICIAL
INFORMATION.

DATE OF ISSUANCE OF INVITATION: AS ADVERTISED IN THE PELITA
BRUNEI.......oovviiiiiiiiie 20009.

1. THE GOVERNMENT OF HIS MAJESTY THE SULTAN AND YANG DI-
PERTUAN OF BRUNEI DARUSSALAM, REPRESENTED BY THE MINISTRY
OF EDUCATION INVITES TENDERS FOR THE ABOVE PROJECT.

2. THIS INVITATION TO TENDER IS COMPRISED OF THE FOLLOWING:

Section 1: Instructions To Tenderers
Section 2: Government Requirements
Section 3: Tender Schedules
Section 4: Contract
3. THE NON-REFUNDABLE TENDER DOCUMENT FEE OF BS%.......... IS
PAYABLE AT [ ], BRUNEI DARUSSALAM. ALL PROSPECTIVE

TENDERERS SHALL FILL UP AN INVITATION TO TENDER
ACKNOWLEDGMENT FORM AND LODGE THE FORM WITH THE
PROJECT-COORDINATOR.

4. ALL TENDERS MUST BE DELIVERED TO [ 1,  BANDAR
SERI BEGAWAN, BRUNEI DARUSSALAM, NOT LATER THAN 2.00 P.M.
ON...ooiiiiiie
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Guidelines: ITT Section 1 — Instructions to Tenderers

Please remove this page after making changes.

Also remove the other red boxes throughout this Section 1.

Note for Guidelines
Pleasenote the following:
- This formatfor eeGovernment Project ITT Sectiomslappropriate fohardware projects.

- Itis advisablaot to change the numberingn the Table of Contents for Sections 1 & 3; if
any clause is not useglease appendi @b h ¢ ! { 9586 ¢ anil etaiitkeS KSI RAy 3
numbering.
o E.g: C 2 Blanférmation Day” in Section 1:

FGLYF2NYIGA2Y 51 &8¢ A& ynitremddkJ A Ol o f
0KS KSFRAY3 dapd® LYF2NNIGAZ2Y 51 &8¢ a ;
headings.

Instead keep the headingandrenamg G G2 dap® LYy F2NXNI
' AaSRB ¢

Thank you.

Section 1 — Instructions To Tenderers Page 3 of 19



| Department Name, Ministry Name
Project Title - Title of Hardware Project ITT
Project Ref  : Project Ref No

SECTION 1
TABLE OF CONTENTS

Please update the Table of Contents after making changes.

(In Microsoft Word: Right-click for menu, click “Update Field”)

1. L LI U I8 PP 6
2. L = 2 I 8 (O 6
3. ELIGIBILITY oot 7
4. L6010 N I AV 8 I PP 7
5. L O T I8 O I P P 7
6. Lo S = 000 Y O 0 8
7. COMPLIANCE WITH INSTRUGCTIONS ...etututtuttusssssssssssssssnsnsssssssssssssssssssssssssssssssssssssssssssssssnsssssssmmmmmmmmmmmmmmmmmmnn 8
8. SUBMISSION OF TENDER ...tttittuettttsssssssssssnsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnnn 8
9. VALIDITY PERIOD OF TENDER........uuutiiiiiiiiii s 10
10. AMENDMENT OR ADDITION TO THE INVITATION TO TENDER ......uuviiiiiasnanns 10
11. WITHDRAWAL OF TENDER ...1etttttutustsssssssnsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnnns 10
12. TENDER PRICE ...uuiiiiiiiitiiiiii b s 10
13. SUFFICIENCY OF TENDER PRICE.....cuuuuuttttuestsssssssssssssssstnsssnsssssisssssssssssssssssssssssssssssssmmmmmmm. 11
14. CLARIFICATION PRIOR TO TENDER CLOSING DATE ...evvtutuerrreresnsereseresesmsmmssnssmssssnsrsesssssssssssrsssssssrsssmsmmm 11
15. UNDERTAKING FROM OEM ....coiiiiiiiiiiiiiiiiii i s e e e s s e s e e s e s s e s s e eeesssesssese s s ssssnenanenes 12
16. OWNERSHIP OF TENDER DOCUMENTS ....iiiiiitetiuitinesesesiiessssissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsnns 12
17. TENDER CLOSING DATE ....uuuuuutuuinnnuinsiiiiinsiiiii s 12
18. LATE TENDERS ... oottt 12
19. TENDERERS TO INFORM THEMSELVES ... 12
20. LU L0 A I I YOl O 13
21. ERRORS IN TENDERS ......ccoiiiiiiiiiiiiii i 13
22, CLARIFICATION OF TENDERS BY GOVERNMENT ....utttuireutsmsssnseresesesmsesnsesssssssssssssssssssssssssssssssssssssssssssssssnnn 13
23. L0101 1Ll O i B B 14
24. L L] 1 P 14
25. EXPENSE OF TENDERER .....ccoiiiiiiiiiiic i 14
26. LN I I N2 14
27. ACCEPTANCE OF TENDER.......uuuutiitiiiiiii s 14
28. FORM OF CONTRACT ..o 14
29. L6004 2 (] 15
30. PERFORMANCE BOND ...covtuuiiiiiiiiiisiis s crssis s s s s s s s a s s e s s s s s s n e aa b s s s e s s se e b s e s s e e ernes 15
31. NON-COMPLIANT TENDERS ......coooiiiiiiiiii 15
32. L I 8 1 L I N N 15
33. NO LIABILITY FOR VIRUSES ......coititiiiiiiiiiiiiiii i s s s s s sr s s s s e rnaans 17
34. RS o O I L 17
35. TENDER'S DECLARATION.....ciiicttttitiiesisisiisrs s st s e s s s e e e e s s s s s s b e r e e e e e s s 17
36. ACKNOWLEDGEMENT OF INVITATION TO TENDER FORM ......coiiiiiiiiiiiiiin i 17

Section 1 — Instructions To Tenderers Page 4 of 19



| Department Name, Ministry Name
Project Title - Title of Hardware Project ITT
Project Ref  : Project Ref No

ANNEX 1.1: CLARIFICATION NOTICE
ANNEX 1.2: ACKNOWLEDGEMENT OF INVITATION TO TENDER FORM

Section 1 — Instructions To Tenderers Page 5 of 19



| Department Name, Ministry Name
Project Title - Title of Hardware Project ITT
Project Ref  : Project Ref No

2.1

SECTION 1

INSTRUCTIONS TO TENDERERS

INTRODUCTION

Please edit your project title.

The purpose of this Invitation To Tender is to invite Tenders for The Supply, Delivery, Installation,
Configuration, Testing, Commissioning of... Brunei Darussalam.
INTERPRETATION

As used in these Instructions To Tenderers, the following terms shall have the following meanings, except where
the context otherwise requires:

Please consider other terms that may be applicable to your project, e.g. “Application”,
“Consultant”, “Services”, “System”

Please insert and define or amend these other terms if applicable.

“Contract” means the agreements to be entered into between the Government and the Contractor in the form
of the Agreement(s) set out in Section 4 - Contract of this Invitation To Tender;

“Contractor” means “Successful Tenderer”, a person, partnership or any other body (whether corporate or
otherwise) who has been awarded the Tender in accordance with this Invitation To Tender;

“Government” means the Government of His Majesty the Sultan and Yang Di-Pertuan of Brunei Darussalam
represented by the Ministry of Education;

“Government Project Officer” means the Project Coordinators specified in Clause 14 of these
Instructions To Tenderers or such other person as the Government may from time to time determine;

“Hardware” means the computer units, peripherals and other equipment to be supplied by the Tenderer
described in Section 2 — Government Requirements of this Invitation To Tender;

“Intellectual Property Rights” means any rights in respect of or in connection with any confidential
information, copyright, patents, design rights, reports, drawings, specification, or eligible layout rights and
includes any right to apply for registration of such intellectual property rights;

“Invitation To Tender” means this Invitation To Tender, including the Instructions To Tenderers and all of its
Sections inviting Tenderers to offer to meet the Government’s requirements as described in Section 2 —
Government Requirements of this Invitation To Tender by submitting a Tender in accordance with the
requirements of this Invitation To Tender;

“Statement of Compliance” means the Statement of Compliance in the format specified in Section 3 —
Tender Schedules of this Invitation To Tender;

“Software” means the operating software or other software as required to operate or use on the Hardware as
described in Section 2 — Government Requirements of this Invitation To Tender;

“System” means the Hardware and Software running together;
“Tender” means the Tenderer’s response to this Invitation To Tender;

“Tender Closing Date” means the date and time specified for the submission of the Tender;
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2.2

3.1

3.2

3.3

4.1

4.2

4.3

“Tender Schedules” means the Schedules specified in Section 3 — Tender Schedules of this Invitation To
Tender which the Tenderer is required to submit with its Tender, with each Schedule containing the required
information specified in the Notes To the Schedule;

“Tenderer” means a person, partnership or any other body (whether corporate or otherwise) who submits a
Tender in accordance with this Invitation To Tender;

“Validity Period” means the time period during which the Government may accept a Tender.

Subject to any inconsistency of subject or context, the following rules of construction shall be used in the
interpretation of these Instructions To Tenderers.

2.2.1 A cross reference to a clause number is a reference to a clause of this Instruction to Tenderers and
includes all of its sub clauses;

2.2.2  Words importing the singular include the plural (and vice versa) and words importing a gender include
any other gender;

2.2.3 In the event of any inconsistency between these Instructions To Tenderers and the conditions of the
Contract as contained in the Invitation To Tender, the latter shall prevail.

ELIGIBILITY
The following are not eligible to participate in this Invitation to Tender:
3.1.1  any company or business that is currently debarred from participating in Government tenders; and

3.1.2 any company or business who has a receiver, administrator, judicial manager or similar officer
appointed over all or any part of its assets or undertaking.

If a Tender is submitted without explicitly mentioning that the Tenderer is currently debarred or is under any of
the situations described in Clause 3.1.2, the Government shall treat the submission of the Tender as an express
continuing declaration by the Tenderer that the Tenderer is eligible to participate in this Invitation To Tender
and, if such a declaration is discovered to be false, the Government shall be entitled to disqualify the Tenderer or
to rescind any contracts entered into pursuant to such a Tender, without the Government being liable therefor in
damages or compensation.

Tenderers are required to submit their Company's Certificate of Incorporation or Firm's Certificate of Registration,
as applicable, with their Tender.

CONFIDENTIALITY

This Invitation To Tender constitutes confidential and proprietary information of the Government and shall not,
except with the consent in writing of the Government, be disclosed in whole or in part to any third party, or to
any employees of the Tenderer, other than those who have a need to know such information for the purpose of
responding to this Invitation To Tender, and shall not be duplicated or used by the Tenderer for any other
purpose than to evaluate this Invitation To Tender.

The Government may require any unsuccessful Tenderer to return any specification, plans, patterns, samples or
instructions issued by the Government.

The Tenderer’s attention is also drawn to the Official Secrets Act (Chapter 153) which relates to the safeguarding
of official information.

INFORMATION DAY

If you do not intend to hold an Information Day, please remove the clause below and
rename the title above to “Information Day [Not Used]”
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8.1

8.2

8.3

8.4

8.5

8.6

In order to provide consistent advice and clarification to all parties at the same time, an “Information Day”
session may be held for all potential Tenderers. The venue, date and time of the session will be confirmed by the
Government.

PRIME CONTRACTOR

The Government is seeking Tenders from prime contractors. Accordingly, although various organisations may
pool or merge their resources in order to comply or enable it to meet the requirement of the Government
pursuant to this Invitation To Tender, it is the Government's strong preference to only contract with one (1)
organisation. That organisation will be the prime contractor to the Government for the execution of the Tender
which is accepted by the Government.

COMPLIANCE WITH INSTRUCTIONS

Tenders will be accepted only if submitted according to the instructions contained and in the form(s) prescribed
in this Invitation To Tender. Any Tender which attempts to vary the terms of any document including in the
Contract is liable to be rejected.

SUBMISSION OF TENDER

All Tenders shall be submitted in a form which satisfies the following requirements:
8.1.1  the Tender should be written in English;

8.1.2 each page shall be numbered consecutively;

8.1.3 whenever possible the Tender submitted should not exceed A4 paper size; and

8.1.4  The Tender shall be bound in a form which does not facilitate replacement of pages (i.e. loose leaf
binding is not acceptable).

The Tender must include an address where, in the event that any notice request, waiver, consent or approval
required to be sent can be directed to.

The Tenderer shall include in its Tender, the Schedules prescribed in Section 3 — Tender Schedules duly
completed and containing all information and details required by the Government as set out in the Notes to the
relevant Schedules. The Schedules shall be in order set out in Section 3 — Tender Schedules.

As the Tender will be evaluated based on two separate aspects, namely, the Technical Proposal and Pricing Proposal,
Tenderers are to submit the Technical and Price information in two (2) separate envelopes.

One envelope to be marked "TECHNICAL PROPOSAL", shall contain the following;

If there are any changes to the structure of Schedules and Annexes to be included into
Technical Proposal, please edit below.

i.  The Tender Form in the form included as Annex 3.1, Section 3 — Tender Schedules;

i. Schedules 1 to 5, Schedules 8 to 12, Schedules 14 to 18 and Schedule 20, Section 3 - Tender Schedules,
duly completed;

iii. Table 6.1 (b), Schedule 6, Section 3- Tender Schedules, duly completed; and

iv. Table 7.1 (b), Schedule 7, Section 3 — Tender Schedules, duly completed.

Please reasonably specify the number of sets required.
Think Green!

The envelope marked “TECHNICAL PROPOSAL" must be sealed and submitted in four (4) sets made up of
one (1) original and three (3) duplicates. All sets shall be bound and clearly labelled as
ORIGINAL, DUPLICATE ONE and DUPLICATE TWO etc. respectively. Please refer to Section 3
Composition of Tender for complete document submission requirement.

The other envelope to be marked "PRICING PROPOSAL" shall contain the following;
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If there are any changes to the structure of Schedules and Annexes to be included into
Pricing Proposal, please edit below.

i.  The Tender Form in the form included as Annex 3.2, Section 3 — Tender Schedules, duly completed;
ii. Table 6.1 (a), Schedule 6, Section 3 - Tender Schedules, duly completed;

iii. Table 7.1 (a), Schedule 7 of Section 3- Tender Schedules, duly completed; and

iv. Schedule 19, Section 3 -Tender Schedules, duly completed.

Please reasonably specify the number of sets required.
Think Green!

The envelope marked "PRICING PROPOSAL" must be sealed and submitted in four (4) sets made up of
one (1) original and three (3) duplicates. All sets shall be bound and clearly labelled as
ORIGINAL, DUPLICATE ONE and DUPLICATE TWO etc. respectively. Please refer to Section 3
Composition of Tender for complete document submission requirement.

8.7 The "PRICING PROPOSAL" envelope will only be opened after the completion of the evaluation of the
TECHNICAL PROPOSAL.

8.8 The “"PRICING PROPOSAL" envelope and the “TECHNICAL PROPOSAL" envelope shall be put into one
envelope (“the outer envelope”) and be addressed to:

Sekreteriat Lembaga Tawaran Kecil (A)

Bahagian Perkhidmatan Kewangan

Blok A, Tingkat 1

Jabatan Pentadbiran dan Perkhidmatan-Perkhidmatan
Kementerian Pendidikan

Bandar Seri Begawan BB3510

Negara Brunei Darussalam

The outer envelope:
a. shall not bear the name or address of the Tenderer, and

b. shall have on its top left-hand:

Please edit your tender number below.

I. the Tender number; MOE/JICT/T/3/2009
II. and the words
"DO NOT OPEN BEFORE 2.00 pm, On Tuesday as advertised"; and
III. the closing date and time of the Tender.
C. shall bear the following description of the project, namely:

THE SUPPLY, DELIVERY, INSTALLATION, CONFIGURATION, TESTING,
COMMISSIONING OF... BRUNEI DARUSSALAM.

Please edit your project description above.

8.9 FOR THE ORIGINAL COPY OF THE TENDER:

a. The Original Government receipt issued for the Tender Document must be affixed to the first page of the
Tender;
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b. All pages of the Tender must bear the official seal or rubber stamp of the Tenderer and initialled by the

8.10

8.11

8.12

8.13

9.1

9.2

10.

10.1

10.2

11.

12.

12.1

Tenderer's authorized representative.

C. All price schedules must be typewritten, bear the official seal or rubber stamp of the Tenderer and signed by
a duly authorized agent or officer of the Tenderer.

d. All corrections or cancellations will not be accepted unless such corrections or cancellations are initialled by
the Tenderer.

In addition to the hard copies required to be submitted, the Tenderer must also submit an electronic copy of its
Tender in a CD ROM in PDF format for both the "PRICING PROPOSAL" and the "TECHNICAL PROPOSAL".
The electronic copies of the "PRICING PROPOSAL" and the "TECHNICAL PROPOSAL" must be included in the
respective envelopes when submitting the Tender.

All documents and materials must be submitted at the same time.

Submission of Tender by facsimile is not permitted.

All Tenderers shall fill in the 'Declaration Form' as attached in Section 3 — Tender Schedules, Schedule 20

of this Invitation To Tender.

VALIDITY PERIOD OF TENDER

Please specify the validity period of your tender below.

Each Tenderer shall for each Tender it submits, maintain a Validity Period of six (6) months from the Tender
Closing Date. Any Tender expressed to be valid for a shorter period may, in the absolute discretion of the
Government, be rejected.

Where the Government seeks an extension of the Validity Period, a request in writing will be forwarded to the
Tenderer. The Tenderer shall be required to respond in writing to extend the Validity Period. Failure to respond
will result in the Tender not being considered further.

AMENDMENT OR ADDITION TO THE INVITATION TO TENDER

The Government reserves the right to issue amendments or additions to this Invitation To Tender at any time
before the Tender Closing Date. Any such amendment shall be humbered, dated and issued by the Government
Project Officer. Where the amendment is significant, the Government may at its discretion extend the Tender
closing date.

The Government will endeavour to notify all Tenderers in writing of any such amendments or additions by
forwarding such amendments or additions to the Tenderers’ address as advised by the Tenderer in the
Acknowledgment of Invitation To Tender Form. It is a condition of this Invitation To Tender that any
amendment or addition forwarded by the Government to the Tenderer in accordance with this clause shall be
deemed to have been duly given if this information is forwarded to such address.

WITHDRAWAL OF TENDER

No Tender may be withdrawn after the Tender Closing Date. Any Tenderer who attempts to do so may, in
addition to any remedy that the Government may have against it, be liable to be debarred from future
Government tender.

TENDER PRICE

The Tenderer shall quote in Brunei Dollars in its Tender the all-inclusive firm prices for the purchase of the
Hardware, Software and Services described in Section 2 - Government Requirements of this Invitation To
Tender based on the payment terms specified in the said Section 2 - Government Requirements. The
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12.2

13.

13.1

13.2

13.3

14.

14.1

14.2

purchase price must include freight charges, insurance, installation and required materials, manuals and
documentation, and associated operating system software.

The quote shall:

a. itemise the price of the items of Hardware and Software in the format provided in Table 7.1(a) and (b),
and Table 6.1(a) and (b), Schedule 6, Section 3 of this Invitation To Tender;

b. include parts and support services for the Hardware and Software during the Warranty Period.

SUFFICIENCY OF TENDER PRICE

The Tenderer shall be deemed to have satisfied itself before tendering as to the correctness and sufficiency of its
Tender for the purchase of the Hardware, Software and Services, and all matters and things necessary for the
proper execution and completion of the supply, delivery, installation, configuration, testing, commissioning and
warranty of Hardware and Software including duties, customs and excise, licenses, transport and insurance
expenses.

The Tenderer shall be held to have been thoroughly acquainted by its own independent observations and
enquiries as to all matters which can in any way influence its Tender.

The Tender price shall be deemed to have included the delivery and installation of all items to meet the
specifications and requirements specified in Section 2 — Government Requirements and Section 3 —
Tender Schedules of this Invitation To Tender irrespective of whether such items have been listed or priced in
the Tender. No requirements specified in Section 2 — Government Requirements and Section 3 — Tender
Schedules shall be excluded unless explicitly stated by the Tenderer.

CLARIFICATION PRIOR TO TENDER CLOSING DATE

Tenderer seeking clarification of any of the requirements of this Invitation To Tender prior to the Tender Closing
Date may only do so in writing in the format set out in Annex 1.1 in this Section 1 by email or facsimile to:

Project Coordinators:

Please insert contact details of the project coordinators below.
E.g.

Ali bin Awang (ali.awang@ministryx.gov.bn)
Siti binti Mohammad (siti.mohammad@ministryx.gov.bn)

Dept of ICT

1st floor, Block A,
Ministry of X,

Bandar Seri Begawan,
Brunei Darussalam

Fascimile no: 2222222

[Name of Project Coordinator 1] ([Email Address 1])
[Name of Project Coordinator 2] ([Email Address 2])
[Dept Address]

Facsimile no: [Fax No]
The Government will endeavour to provide any clarification as soon as possible. Each and every request for

clarification (without any details as to who they are from), together with the relevant clarification, shall be
distributed to all Tenderers.
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14.3

15.

16.

16.1

16.2

17.

18.

19.

19.1

Please specify the time period below. |

The Government will NOT accept any request for clarification that is submitted within seven (7) days prior to
the Tender Closing Date.

UNDERTAKING FROM OEM

’ (Not applicable for consultancy projects)

The Tenderer, if it is not the manufacturer of the hardware, software or other items indicated in the Invitation To

Tender, shall if required by the Government, obtain an undertaking from the Original Equipment Manufacturer

(OEM) or software proprietor to be executed in favour of the Government to guarantee supply of spare parts and

support throughout the duration of the Contract.

OWNERSHIP OF TENDER DOCUMENTS

By submitting a Tender, the Tenderer:

16.1.1 licenses the Government to reproduce for its own purposes whatsoever, the whole or any portion of the
Tender notwithstanding any copyright or other Intellectual Property Right that may subsist in those

documents; and

16.1.2 acknowledges that the Tender and all other documentation submitted with it shall not be returned to
the Tenderer.

The Government acknowledges that, subject to Clause 16.1 above, the Intellectual Property Rights in the
Tender documentation remains vested in the Tenderer concerned.

TENDER CLOSING DATE

All Tenders shall be lodged on or before the Tender Closing Date in accordance with these Instructions To
Tenderers.

LATE TENDERS

A Tender lodged or received by the Government after the Tender Closing Date shall be disqualified.

TENDERERS TO INFORM THEMSELVES

By responding to this Invitation To Tender, a Tenderer will be deemed to have acknowledged and agreed that it
has done so on the basis that it has:

19.1.1 the necessary skills, knowledge and experience to provide the hardware, software and/or services
sought;

19.1.2 in preparing its Tender:

a. fully examined this Invitation To Tender (including all documents the Invitation To Tender refers
to) and any other information made available by the Government to Tenderers for the purpose of
this Invitation To Tender; and

b. made its own reasonable enquiries (including inspections) to fully inform itself of all the risks,
contingencies and other circumstances which may impact on the Tender and the proper
performance of the Tenderer's obligations under the Contract; and

C. has not relied upon any warranty or representation (whether oral or in writing or by conduct)
made on behalf of the Government except where such warranty or representation is contained
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20.

21.

21.1

21.2

21.3

21.4

21.5

21.6

21.7

21.8

22.

22.1

in this Invitation To Tender or made through the processes specified by these Instructions To
Tenderers; and

19.1.3 satisfied itself as to the accuracy and sufficiency of the Tender (including the tendered prices) to
achieve the due and proper performance and completion of the Tenderer’s obligations under the
Contract.

SUB-CONTRACTORS
To assist the Government in its evaluation of any Tender, where a Tenderer proposes to sub-contract any of its
obligations under the Contract, the Tenderer shall state the name and address of each sub-contractor and the

extent of the work to be carried out by the sub-contractor. In addition, the Tenderer shall provide information
about each sub-contractor as required by Section 3 - Tender Schedules of this Invitation To Tender.

ERRORS IN TENDERS

Tenderers are advised to study this Invitation To Tender very carefully before finalising their Tenders for
submission. The onus is on the Tenderer to ensure that an accurate and complete Tender is submitted.

The Government may exclude from consideration, any Tender in which prices are not clearly and legibly stated.
Where the Tender is on a lump sum basis and an error has been made in the priced bill of quantities to arrive at
the tendered lump sum, the Tenderer shall without undue delay make all such alterations in and to the priced bill
of quantities as the Government considers necessary for such purpose.

If the Tenderer fails to make the alterations as directed by the Government and/or fails to do so within the time
set by the Government, the Tender shall be deemed to have been withdrawn by the Tenderer.

Where the prices tendered are on a schedule of rates basis and an error has been made in the calculation or
summation of the prices, the Tenderer shall be bound by the rates tendered and the Contract sum/total stated in
the Tender shall, subject to the agreement of the Tenderer, be altered by the Government to reflect the correct
calculation or summation of the prices.

If the Tenderer fails or refuses to agree to the alteration of the Contract sum/total, the Tender shall be deemed
to have been withdrawn by the Tenderer.

If a Tenderer becomes aware of any other discrepancy, error or omission in its Tender not referred to or covered
in Clauses 21.3 and 21.5 above and wishes to lodge a correction or additional information, it can on/y do so fif:

21.7.1 the correction or additional information is provided to the Government without undue delay and is done
prior to the Tender closing date; and

21.7.2 the correction or additional information is provided to the Government in writing and is initialled by the
Tenderer.

In all the above circumstances, any correction or addition shall not be used to alter the Tender in any material
particular or so as to change the Tender in a material way. Any omission or addition which is deemed by the
Government to alter the original Tender in a material particular, the Tender shall be rejected without any liability
whatsoever on the part of the Government.

CLARIFICATION OF TENDERS BY GOVERNMENT

At any stage during the evaluation phase, the Government may:

22.1.1 call for interviews with Tenderers; or

22.1.2 request Tenderers to provide additional information in writing; or
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22.2

22.3

23.

24.

25.

26.

27.

27.1

27.2

27.3

27.4

27.5

28.

28.1

22.1.3 conduct a site inspection or a presentation of the Tenderer’s facilities and equipment to clarify any part
of the Tender and to examine the capabilities of such facilities and equipment. The Tenderer shall not
unreasonably deny such request.

Where requested to clarify any matter contained in the Tender or to provide additional information, Tenderers

shall provide such clarification and/or information in writing at the time and place stipulated by the Government.

Failure to comply with any such request may result in the Tender being excluded from further consideration.

In the event that any clarification, additional information, presentation or site inspection is requested from a

Tenderer by the Government, the Tenderer shall provide such clarification, additional information, presentation

or site inspection at no cost to the Government whatsoever.

CONDUCT OF TENDERER

Any Tenderer who attempts or is found to have offered a bribe, gratuity, bonus, discount or any sort of
enticement to any employee of the Government shall have their Tender rejected by the Government.

CANVASSING

Canvassing shall render the Tender invalid. In the event of any canvassing being discovered after the acceptance
of the Tender, the Government shall be entitled to rescind the Contract.

EXPENSE OF TENDERER
In submitting a tender, the Tenderer will be deemed to have acknowledged and agreed that it will bear all the

expenses it incurs in preparing its Tender or negotiating the Contract and is not entitled to seek any
compensation or reimbursement of those costs from the Government.

INVALID TENDERS
Incomplete Tender submissions and/or Tender submissions received after the Tender Closing Date shall be

invalid.

ACCEPTANCE OF TENDER

The Government reserves the right not to accept the lowest priced or any Tender, and shall not be bound to assign
any reason therefor.

The final decision to appoint a Tenderer or not will rest with the Government in its sole and absolute discretion.
A Letter of Acceptance of the Tenderer’s Tender will be sent by registered post to the Contractor's address as given
in the Acknowledgment of Invitation To Tender Form submitted by the Tenderer in accordance with
Clause 10.2 of this Section 1 and shall be deemed to be received in due course by post.

Where the Tenderer's office is outside Brunei Darussalam, the Tenderer shall also be informed by fax, where
possible.

When accepting the Tender, the Government may accept the whole or any part(s) of the Tender, and the
prices shall be adjusted in accordance with the schedule of prices set out in the Tender.
FORM OF CONTRACT

The successful Tenderer is required to sign a written contract with the Government, the terms of such a contract
shall be in substantially the form stipulated in Section 4 — Contract of this Invitation To Tender (“the Contract”).
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28.2

28.3

29.

30.

31.

31.1

32.

32.1

32.2

In the event that the Tenderer is a duly authorized agent, the formal agreement is to be executed with the principal.

The Government will not be bound to accept the provision of any products and/or services tendered by the
successful Tenderer unless and until the execution of the Contract by the successful Tenderer.

COPYRIGHT

The Government reserves to itself all copyrights in this Invitation To Tender.

PERFORMANCE BOND

The Contractor shall provide a Performance Bond in accordance with the Contract.

NON-COMPLIANT TENDERS

Non-Compliant Tenders

Any Tender:

31.1.1 which contains a Statement of Compliance indicating Non-Compliances or Partial Compliances; or

31.1.2 that the Government determines does not comply with or meet (either in total or in part) any
requirement of this Invitation To Tender (including, the specifications or the Contract) or is otherwise
not acceptable to the Government for any reason (whether technical, functional or commercial); or

31.1.3 contains an incomplete Statement of Compliance;

shall be deemed to be Non-Compliant for the purposes of this Invitation To Tender and, depending on the

evaluation of such non-compliance, may be excluded from any stage of evaluation (whether by short listing or

other process). Any determination made pursuant to this clause is a matter that is within the Government’s sole

and absolute discretion.

EVALUATION OF TENDER

Evaluation Objective

Tenderers must note that Government will award the Contract to the Tenderer whose Tender is considered to be

most advantageous to the Government. Therefore, whilst cost is an important consideration, it is only one of the

criteria upon which each Tender will be evaluated. Price is considered in conjunction with conformance to the

Government Requirements contained in Section 2 of this Invitation To Tender.

Evaluation Process

Please specify the evaluation stages accordingly.

32.2.1 The assessment of the Tenderer’s response will be derived from both the written Tender response,
information obtained as a result of enquiries made with reference locations and any
presentations/demonstrations undertaken as part of the evaluation process.

32.2.2 The Government will be undertaking this evaluation process in three (3) stages:
32.2.2.1 Stage 1: Initial Assessment

Tenders will be initially evaluated to determine:
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a. whether the format and contents of the Tendered responses comply with the contents

32.2.2.2

32.2.2.3

of Section 1 — Instructions to Tenderers and Section 3 — Tender Schedules of
this Tender; and

Any Tender which Government considers does not pass the Stage 1 Initial Assessment will be
deemed to be Non-Conforming and will not be considered in Stage 2 or any further stage of
the evaluation process.

Stage 2: Tender Response Assessment

Tenders that pass Stage 1 will be assessed in accordance with the evaluation criteria outlined
below to provide a basis for identifying those solutions with the greatest potential for meeting
Government’s needs.

Stage 3: Final Assessment

As mentioned above the Government will award the Contract to the Tenderer whose Tender
is considered to be most advantageous to the Government. Therefore, whilst cost is an
important consideration, it is only one of the criteria upon which each Tender will be
evaluated. Price is considered after all non-price weighted criteria, including conformance to
the Government Requirements contained in Section 2 of this Invitation To Tender has
been evaluated.

32.3 Evaluation Criteria

In general terms, the assessment of Tenders may take into account the following:

32.3.1 compliance with specifications in Section 2 - Government Requirements of this Invitation To Tender;

32.3.2 capital cost;

32.3.3 whole of life costs;

32.3.4 the Tenderer’s performance on past Contracts;

32.3.5 financial viability of tenderer;

32.3.6 risk as assessed by the Government; and

32.3.7 furtherance of the Government’s policies generally.

32.4 Short listing

32.4.1 At any time during any stage of the evaluation process the Government may undertake a short listing exercise
and shortlist more than one Tenderer.

32.4.2 Any such shortlist:

32.4.2.1 shall be based on any of the above evaluation criteria, including price; and

32.4.2.2 shall be undertaken where no benefit is derived from the evaluation of all of the Tenders received;

and

32.4.2.3 may be undertaken more than once in any stage of evaluation and during more than one such stage.

32.4.3 If Government performs such a short listing exercise, then Government may exclude from further evaluation and
consideration Tenders which are not included on the shortlist. Government may at any time and in its sole
discretion, include on the shortlist any Tender which was not initially included on the shortlist.

32.5 Enquiries of Referees And Others
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33.

33.1

33.2

33.3

34.

34.1

35.

35.1

35.2

36.

32.5.1 Tenderers should note that the Government may make enquiries of any person, company or
organisation to ascertain the suitability of the Tender and the Tenderer.

32.5.2 This may include, the confirmation of any information provided in the Tender.

32.5.3 Should Government decide to approach a current or former customer of the Tenderer that has not been
included in the list of references, Government will notify the Tenderer of such action.

32.5.4 Information obtained pursuant to these enquiries information supplied by referees and other persons
may be taken into account by Government when evaluating Tenders.

NO LIABILITY FOR VIRUSES

In the event this Invitation To Tender is made available in electronic form, Tenderers must note that when
reading or uploading such copies of this Invitation To Tender (or part thereof) Tenderers are doing so at their
own risk and are accepting the entire risk of virus transmission.

The Government has not and will not provide any warranty (whether express or implied) in relation to the
condition of any electronic versions of this Invitation To Tender or any amendment of or alteration to the same
(or part thereof).

Further, the Government will not be held responsible for any loss or damage (including consequential loss or
damage) which may be suffered or incurred directly or indirectly through the use of or uploading of any copy or
copies of this Invitation To Tender or any amendment of or alteration thereto (or part thereof) in its electronic
form and whether as a result of negligence or otherwise on the part of the Government or any other party.

INSPECTION
Tenderers may request to inspect the project site specified in Section 2 — Government Requirements,

Annex 2.1 List of Hardware, Software and Location of this Invitation To Tender. All such requests shall be
made to the Government Project Officer.

TENDER’S DECLARATION

Tenderers are required to make a declaration in the form provided in Section 3 — Tender Schedules,
Schedule 20 —Declaration Form. The purpose of the declaration is to prevent incidences of collusion among
potential tenderers to this Invitation To Tender.

In the event any Tenderer is found to have colluded with another Tenderer or Tenderers in this Invitation To

Tender, the Government reserves the right to disqualify any or all Tenderers involved in such collusion which
decision shall be at the Government’s absolute discretion.

ACKNOWLEDGEMENT OF INVITATION TO TENDER FORM

Tenderers are required to complete and submit the Acknowledgement Of Invitation To Tender Form annexed
hereto as Annex 1.2 in this Section 1 upon payment of the Tender Fee.
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Annex 1.1
CLARIFICATION NOTICE (CN)

TENDER REFERENCE NO:

INVITATION TO TENDER FOR:
The Supply, Delivery, Installation, Configuration, Testing, Commissioning of... Brunei Darussalam.

Please edit your project title above.

Clarification request raised by:

Contractor:
Tel No:
Email:

Date: (dd/mm/yy)

Clarification required (include precise references):

Date CN received:

Date CN response given:
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ANNEX 1.2
ACKNOWLEDGMENT OF INVITATION TO TENDER
TENDER REFERENCE NO:

INVITATION TO TENDER FOR:
The Supply, Delivery, Installation, Configuration, Testing, Commissioning of... Brunei Darussalam.

Please edit your project title above.

I/ We (insert name)

of (address)

(tel and fax numbers)

hereby acknowledge receipt of the Invitation To Tender ("ITT") for the above goods and services and also acknowledge
and agree that all information in the ITT shall not be communicated, either directly or indirectly, to the press or to any
person not authorised to receive it.

MY/OUR ATTENTION HAS BEEN DRAWN TO THE OFFICIAL SECRETS ACT (CHAPTER 153 OF THE LAWS
OF BRUNEI) WHICH RELATES TO THE SAFEGUARDING OF OFFICIAL INFORMATION.

Dated this day of , 20

Tenderer’s official stamp:

Signature of authorised officer of Tenderer

Name
Designation

Official Use

Receipt Number:
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